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Fundraising Manager
Job Description & Person Specification
Medical Aid Films
Medical Aid Films (MAF) is a small, but fast-growing, NGO that uses film and innovative media to transform the health and wellbeing of women and children around the world. We bring together world class health expertise with creative film makers, to develop quality, resource-appropriate film and animation to support education and training in low-income countries about women’s and child health. 
The organisation has a small, focused fundraising team, working to a 2015-2020 funding strategy that includes ambitious growth targets across three income pillars. With close support from the Head of Development, this role will lead on two of those pillars: Grant Funding and Major Donor Fundraising. 
With an established, partnership based grants programme model, along with an existing cadre of high net worth supporters, this role is being created to: (i) Drive growth in the grant funding programme; and (ii) Engage, cultivate and widen the group of major donors supporting the organisation.
Purpose
Working closely with the Head of Development and CEO, the overall purpose of this role is to help drive MAF to achieve its ambitious growth targets, in line with the funding strategy as set out in the organisational strategy 2015-2020, and beyond.
You will be delivering grant and major donor fundraising activities, including research, whole grant cycle management, and developing and delivering innovative donor communications, cultivation and engagement events.  
You will have the opportunity to feed into strategic plans, agreeing income targets and shaping the fundraising activities of the organisation. 
This is an opportunity for a strong relationship builder, with outstanding written and verbal communication skills, who is excited at the prospect of significantly growing an organisation that has a unique offering in the field of international development.  
Accountability: The post holder will be line managed by the Head of Development.

Key Responsibilities
Manage and develop Grant Funding function:
· Actively identify and take a lead in securing funding opportunities from various sources including charitable trusts, foundations, and statutory authority contracts/tenders; 
· Undertake research into grant-making organisations, pro-actively identifying, profiling and prioritising new grant-makers and opportunities for funding;
· Working closely with the Head of Development, develop high quality grant applications, working directly with partner organisations and internal teams to ensure successful delivery from development to completion;
· Steward effective relationships with selected funders, including the monitoring of grant contracts and ensuring timely reporting and communications;
· Keep abreast of new developments in trust and grant fundraising, recommending improvements to organisational plans as appropriate;
· Ensure systems and processes remain aligned to organisational and funder requirements, and that all data on trusts and grants are kept up to date on the organisations database and managed in compliance with GDPR and internal policies.
Oversee Major Donor fundraising function:
· Working closely with the CEO & Head of Development, ensure major donor activities are effectively targeted and coordinated;
· Undertake research to locate new potential supporters, identifying access channels and enabling initial engagements;
· Working with the Digital Communications Producer, develop inspiring supporter journeys to solicit initial donations and secure ongoing support, through creative fundraising materials and communications;
· Plan, organise and deliver major donor engagement meetings and events;
· Ensure effective programme administration and management of donor data, in line with all legal requirements including GDPR. 
Other:
· Ensure that activities are designed and delivered against agreed targets and budgets, providing accurate forecasting, monitoring and evaluation of activities and fundraising performance
· Contribute to and support the wider work of the fundraising team, as and where required. 
Person Specification
Essential skills and experience
· At least two years’ experience in grant writing and fundraising, with a track record of successfully securing five figure gifts
· Experience and understanding of major donor fundraising in a small charity setting 
· A strong relationship builder, with a proven track record of growing and developing relationships and income in a small charity setting
· Outstanding written and verbal communication skills, able to create compelling and successful proposals and pitches
· [bookmark: _GoBack]The ability to think at the strategic and operational level
· Proactive, passionate and forward thinking, with the ability to be flexible and adaptable to a quickly changing environment
· Attention to detail, able to keep meticulous records and ensure back office administrative tasks are carried out, with an understanding of GDPR and its implications
· Experience of using Salesforce or similar CRM systems, and an ability to analyse and report on financial performance. 
· Bachelors or higher degree in International Development or relevant area

Terms of appointment & How to Apply 
A one-year contract is offered, moving to a permanent position pending passing a six-month probationary period. The role will be based at our office in Canary Wharf, London. 
The salary will be between £30,000 to £35,000 per annum, depending on experience. Occasional travel (within the UK and possibly abroad) may be required for the role. 
Please apply with CV and covering letter (maximum two pages, detailing how you fit the job description and person specification) to finance@medicalaidfilms.org by midnight July 16th 2019. 
Interviews will be held week beginning 29th July, with an approximate start date of September 1st 2019. 
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